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BOOKING FORM - INSPECTION SERVICES

Bureau Veritas Consumer Products Services Turkey




IMPORTANT NOTES: 
1. PLEASE TYPE OR PRINT IN BLOCK LETTERS AND USE ONE BOOKING FORM PER INSPECTION;

2. CLIENT MUST SIGN & CHOP ALL PAGES OF THIS DOCUMENT.

Part 1 – Administrative Information

1.1
Applicant Company Name:
     

Address:
     

City:       
State/Province:      
Postal Code:       
Country:       

Contact Person:        
Tel:       
Fax:      
Email:       

1.2
If you are a VENDOR Please indicate your Buyer Company Name:
     

Address:
     

City:       
State/Province:      
Postal Code:       
Country:       

Contact Person:        
Tel:       
Fax:      
Email:       

1.3
If you are a BUYER Please indicate your Vendor Company Name:
     

Address:
     

City:       
State/Province:      
Postal Code:       
Country:       

Contact Person:        
Tel:       
Fax:      
Email:       

1.4
Inspection Location Information (In English below, and please also send in local language as an attachment)

Factory Company Name:
       

Address:
     

City:       
Province:      
Postal Code:       
Country:       

Contact Person:        
Tel:       
Fax:      
Email:       

Desired Inspection Date:
     
Planned Shipping Date:
     

1.5
Report Sent To:  Buyer, copy to  FORMCHECKBOX 
 Applicant     FORMCHECKBOX 
  Vendor   FORMCHECKBOX 
  Other:     
If a Re-inspection, state previous BV Inspection Report No.:      


Invoice Sent To:   FORMCHECKBOX 
 Buyer     FORMCHECKBOX 
 Vendor     FORMCHECKBOX 
  Other:      
Inspection Certificate Sent To: Applicant  FORMCHECKBOX 
  Vendor  FORMCHECKBOX 
    Other:       

1.6
Terms & Conditions for Administrative Information

Terms & Conditions
Definition / Rate - ASIA*
Other Locations

Normal Working Days
1. Mon-Fri but variable, in compliance with local labor law and customs. 

2. Variable. Combination of time spent working & traveling to/from the service location.  Overtime will apply when working time alone exceeds 8 hours.
Out of Asia, this definition may be different. Details on request.

Overtime
Hours worked outside of normal working hours      Rate:  Man-hour = Man-day rate/8 hours
Out of Asia, this definition may be different. Details on request.

Traveling Time Charge
Travel time is free of charge if travel is done the same day of the service and even if it exceeds the normal working hours (but in respect of local labor law)
Out of Asia, this definition may be different. Details on request.


Travel charge is required:

1.  If travel is required on the day before or the day after the service date

2.  If there is some waiting time the day before or day after the service date due to the lack of transport resources

Rate:  - Up to 4 hrs: additional 0.5 man-day

           - More than 4 hours: additional 1.0 man-day
Out of Asia, this definition may be different. Details on request.

Working / Traveling on Holidays Charge (Saturday, Sunday, Public holiday or local customs)
Holiday & Weekends will vary depending on local labor law and customs. A surcharge will apply for work/travel on such days.

Rate: 

1. Saturday or equivalent = US$100 x no. of inspector

2. Sunday, Public Holiday or equivalent = US$150 x no. of inspector
Out of Asia, this definition may be different. Details on request.

Late Booking


Booking up to the day (normal working day) before the requested service date, honored if workload allows.    Rate: US$150 per factory visit
Out of Asia, this definition may be different. Details on request.

Late Revised Service Date
Request of rescheduling the initial service date the same day of the initial service date.

Rate: Man-day rate x no. of inspectors + any expenses incurred in case the inspector has already left


Late Cancellation
Cancellation of the services in the afternoon of the Operation Office local time on the day before service date.

Rate: Man-day rate x no. of inspectors + any expenses incurred in case the inspector has already left.


Missing Service Charge (Visit In Vain Or Abortive service)
Goods are not ready or required quantity is not reached when inspector arrives.  

Rate: Man-day rate x no. of inspectors + any expenses incurred.


Part 2 – Service Information, Product Information, Requirements & Special Instructions

2.1
Service Requested:

 FORMCHECKBOX 
 Initial Production Inspection (IPI)

 FORMCHECKBOX 
 Re-Inspection (Re-FRI)
 FORMCHECKBOX 
 Loading Check
 FORMCHECKBOX 
 During Production Inspection (DPI)

 FORMCHECKBOX 
 Unloading Check

 FORMCHECKBOX 
 Sample Collection
 FORMCHECKBOX 
 Final Random Inspection (FRI)

 FORMCHECKBOX 
 Fabric Inspection

 FORMCHECKBOX 
  Other:       


2.2
Product Name & Description:
     
Ordered Qty:
     

Item No. / Style No. / SKU No.:
     
P.O. No.:
     
L.C. No.:
     

Please specify for Fabric inspections:
Thread Count:       
Cuttable Width:       
QTY/Breakdown:       


Season/collection:        
Group:       
Yarn Count:      
Weight:       

2.3
Reference Materials                 will be submitted on or before:
     

 FORMCHECKBOX 
 Approved Sample (Already submitted within last 6 months  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No)

 FORMCHECKBOX 
 Digital Images                       FORMCHECKBOX 
 Lab Dip
               FORMCHECKBOX 
 Product Specifications/Drawings                                   FORMCHECKBOX 
 Road Map                                   

 FORMCHECKBOX 
 Trim Card                             FORMCHECKBOX 
 Material/Color Swatches
               FORMCHECKBOX 
 Shade Band                                                                   FORMCHECKBOX 
 Copy of Letter of Credit

 FORMCHECKBOX 
 Packing List                          FORMCHECKBOX 
 Copy of Purchase Order
               FORMCHECKBOX 
 Client’s Instruction                                                         FORMCHECKBOX 
 Other      



2.4
Inspection Requirements:

Inspection Standard:  
ANSI/ASQ Z1.4 –2003             FORMCHECKBOX 

Other standard, see attached  FORMCHECKBOX 


Inspection Level:
Visual:                     FORMCHECKBOX 
 I                     FORMCHECKBOX 
 II                    FORMCHECKBOX 
 III
Functional:            FORMCHECKBOX 
 S1           FORMCHECKBOX 
 S2           FORMCHECKBOX 
 S3           FORMCHECKBOX 
 S4

AQL Level:
Critical:                                  Major:                                  Minor:             
Functional:             

2.5
Special Inspection Requirements for Fabric:
 FORMCHECKBOX 
 BVCPS-I Fabric % Sampling
 FORMCHECKBOX 
 Client’s criteria

Sampling Method:
 FORMCHECKBOX 
 %
 FORMCHECKBOX 
 4 point system
 FORMCHECKBOX 
 10 point system
 FORMCHECKBOX 
 other ________________  

Special Requirements / Remarks:
     

2.6
Terms & Conditions for Inspection Execution Information

Man-day
One man-day equals up to 12 hours which includes: up to 8 hours working on site at the factory location, with up to one hour meal period, and up to 3 hours of travel for the day.  Rate:  As agreed with client

Booking Lead Time
Request for service should be made a minimum of 3 business days in ASIA & 5 business days in other regions prior to the desired service date.  Bookings received with less than 3(ASIA) or 5(OTHER REGIONS) days notice may not be honored.

Final Inspection Quantity
Final Inspection is normally conducted when a shipment is 100% produced and at least 80% packed.   Conducting Final Inspection below either of these limits is possible but must be confirmed in writing by the client.

Re-Inspection Quantity
Re-Inspection quantity stated should be equal or less than the quantity in previous BV Final Inspection. Re-Inspection is conducted when reworked products is 100% produced and 100% packed unless below either of these limits is confirmed in writing by the client.

Combined Sampling
Several different product styles are combined to make a single lot size for sampling inspection. The maximum number of different product styles for a Combined Sampling is no more than 4 (Hardline or E&E products). For Softline products, Combined Sampling should not be performed if 1) Mix styles (i.e. some are print styles some are not); 2) Fabric construction, quality or surface finishing are not same.
Bureau Veritas advises all clients of the risks associated with "Combined Sampling" where several different product styles are combined to make a single lot size.  Combined Sampling represents an increased level of risk as statistical rules are compromised and the chances of missing quality issues are much greater than during single style sampling.  We disclaim any liability if decisions are made concerning the acceptance, payment authorization, or shipment of the inspected goods based upon Combined Sampling and any reports that are issued  based upon Combined Sampling.

Traveling Expense
Cost of transportation    Rate: On request

Accommodation 
Accommodation expense will be charged:      Rate: On request

If travel is required on the day before or the day after the service date;
If the order requires 2 or more days to complete. 

Mailing Expenses
Documents, samples, materials, etc. sent to Clients or between different offices at the request of the client.  Rate: Charged at cost

Service Document 

Re-issuance Charge
Any changes other than Company’s own corrections required after the original document has been issued (Inspection report, certificate)    Rate: US$100

Liability
Refer to Bureau Veritas General Conditions of Service – Article 8 & 9. Rate: 5 times the service fee up to 10 times under special conditions

General Conditions
All activities of the Bureau Veritas Consumer Products Services Division are governed by the Bureau Veritas General Conditions of Service.

Payment Terms
Net 30 Days from the Invoice Date.  Invoices are payable whether the product/shipment is accepted, rejected, shipped, or unshipped.

All services will be performed according to Company’s generic protocols / standard operating procedures should the client not provide their own specific requirements.

*ASIA = Service locations in Bangladesh, Cambodia, China, Hong Kong, India, Indonesia, S. Korea, Macau, Malaysia, Pakistan, Philippines, Singapore, Sri Lanka, Taiwan, Thailand, Vietnam.

When invoices for Company’s Services are issued to parties other than the Client (agent, vendor, factory, etc.), the other party must meet local credit requirements for the country where the invoice is issued, which may include partial prepayment or full prepayment. The Client will be notified of any unpaid invoices by their vendor/factory over 45 days from invoice date. The Company reserves the right to suspend services and/or change payment terms to full prepayment for Client’s account being overdue. All remittance charges, commission & bank charges, telegraph transfer, and any particular country tax charges shall be strictly borne by the invoice recipient/remittance party.

**To enforce our integrity policy, we may send mystery inspectors/auditors to perform services and report any form of benefit offered by the factory.



CLIENT SIGNATURE _____________________________   COMPANY CHOP __________________    DATE  _____________

"BUREAU VERITAS PROPRIETARY- copyright Bureau Veritas [2004] - DO NOT DISCLOSE OUTSIDE YOUR ORGANISATION WITHOUT BUREAU VERITAS PRIOR WRITTEN CONSENT".                                                                                                                         
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